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December 15, 1997

- Larry Gossett

97-672cow : Introduced By: Jane Hague

clerk 11/13/97 - A
Proposed No.: 97-672

ORDINANCE NO. _B 9 4 3

AN ORDINANCE relating to personnel matters; designating
certain categories of employees exempt from the career service;
revising and adding definitions of categories of employees;
providit_ng for leave and insured benefits for certain categories of
employees; establishing a career service review process;
establishing provisions related to the use of non-career service

- employees, including an annual review and appeal procedure;

- amending Ordinance 9967, Section 2, Ordinance 12014, Sections
5,7, 19 as amended, 21 as amended, 22 and 23, Ordinance 12077,
Sections 3, 4 and 5, and Ordinance 12052, and K.C.C.. 3.12.010,
K.C.C.3.12.040,K.C.C. 3.12.125, K.C.C. 3.12.190, K.C.C.
3.12.200, K.C.C. 3:12.210, K.C.C. 3.12.220, K.C.C. 3.12.223,
K.C.C.3.12.230,K.C.C. 3.12.240, and K.C.C. 3.12.262;
establishing a new K.C.C. 3.12A; and adding sections to
K.C.C.3.12A.

BE IT ORDAINED BY THE COUNCIL OF KING COUNTY:
SECTION 1. Ordinance 12014, Section 5, and K.C.C. 3.12.010 are hereby amended to read
Definitions. All words shall have their ordinary and usual meanings except those defined in

this section which shall have, in addition, the following meanings. In the event of conflict, the

-~ specific definitions set forth in this section shall presumptively, but not conclusively, prevail.

A. General definitions.

1.- "Administrative interns" are employees ((persens-participating-H-employment.

m&m@%ﬁﬂg&ea)) who are also enrolled full-time during the regular school year in a

program of education. internship or apprenticeship. All administrative internships in executive
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departments shall be approved by the director. Administrative interns ((shall-be)) are exempt from

the career service under Section 550 of the charter.

2. "Appointing authority” means the county: council, the executive, chvief officers of
’executive depa_nmeﬁtsand administrative offices, or division managers having authority to appoint or
to remove personé from positions in the. county service.

3. "Basis of mérit'f .ﬁieans the value, excellence or superior quality of an‘individual's
work per}om;lnce, as determined by a stru&ured process comparing th¢ employeé's performangé .
dgainst defined standérds and, where possible, the performance of other employees of the same or
similar glass. |

4. | "anrd" means the Acounty personnei board established by Section 540 of the charter. '

s. "Career service employee" means .a' county erﬂployeg ap-poi‘nted to a career service

position as a résult of the ;election procedure provided for in ((Secﬁ-on—l-.’;-gMa;s-o;diaame)) this . '
chapter, and who has qémpleted the probationary period. A

‘6. "Career service position". means all positions in the county service except for thos__e
which are designated by Section 550 of the charter as follows: A_ll elected officers: the county
auditor, the clerk énd all other employees of the county council; lthe county adrﬁinistrz_aﬁvé qfﬁcer: the
'chief ofﬁce_r of each executive department aﬁd admjnistfative office; the members of all boards and
comxnission§: adininistréfiv,e assistants for thé executive and one administrative assistant each for the
county administrative officer. the counri/ auditor..' the county assessor. the chief é)fﬂcer of e_:ach
executive department and administrative ofﬁce and for each board and comm _iséion: a chief deputy.
for the county assessp}; ohe confidential secretary each for the e’xecuﬁve, the. chief officer of each
executive department and administrative office. and for each administrative assistant specified herein:
all erﬁployees of those'ofﬁcers who are exempted from the provisions of this chapter by the state
constitution: persons emploved in a professional or scientific capacity to conduct a special inquiry.

investigation or examination; part-time and temporary employees: administrative interns; election

1o .
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_ precinct officials; all persons serving the county without compensation; physicians; surgeons;

dentists; medical interns; and student nurses and inmates employed by county hospitals, tuberculosis
sanitariums and health departments of the county.
Divisions in executive departments and administrative offices as determined by the cdunty

council shall be considered to be executive departmen'_ts for the purpose of determining the

applicability of Section 550 of the charter.

Al.l part-time employees shall be exempted from career service membership except, effective
January 1, 1989, all part-time employees employed at least half time or more, as defined by.
ordinance, shall be members of the career service.

7. "Charter" means the King County Charter, as amended. -
8. "Class" or "classification" means a position or group of positions, established ur;dey

authority of this chapter, sufﬁciéntly similar in respect to the duties, responsibilities and authority

thereof, that the same descriptive title may be used to designate each position allocated to the class.

"~ 9. "Classification plan" means the arrangement of positions into classifications 'toggther ‘

with specifications describing each classification.

10. "Compensatory time" means time off granted with pay in lieu of pay for work

- performed either on an authorized overtime basis or work performed on a holiday which is normally

scheduled as a day off. Such compensatory time shall be granted on the basis of time and one-half. '

11. "Competitive eméloymént" means dposition established in thg countyAbudget and
which will require at least'twenty-six weeks of service per year as the work schedule esfablished
for the posifion. |

12. "Counci:l" means the county council as established by Article 2 of the charter.

13. "County" means the county of King and any other organization that is legally

governed by the county with respect to personnel matters.

(V%)
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1A4. "DeVelopmenta] disability" means a disability, as defined in RCW 71A.i 0.020(2),
as amended, attributable to mental retardation, cerebral palsy, epilepsy, autism, or other
neurological or other condition of an individual found by the secretary of the Washington state
department of social and health services,‘ or designee to be ciosely related to mentél, retardation or
t'_d req‘uire treatment similar to that required for individuals with mental retardation, which disability
' ox;ig.iﬁates.before the individual attains age eighteen, Which has continued or can be vexpe.cted to
contin\ie‘indeﬂnitely, and which constituteé a substantial handicap for the indiyidi;al.

15. “Direct cost” means the cost aggregate of the actual weighted average cost of

insured benefits, less any administrative cost therefor. Any payments to part-time and temporary

employees under this chapter shall not include any administrative overhead ‘charg'es applicable to

- administrative offices and executive departments.

((-15))’_1_6_.. “Directox’ " means the chief ofﬁ-cer of the administrative office of human‘
resources management_.
((-Lé))_li. | "Domestic partners" aré two 'people in a domestic partnership. one of who_m is
a county employee. - |
((-l-i))ﬁ. "Domestic partnership” is a relationéhip whereby two people:
a. Haveaclose bersonal relationship, and |
~ b. . Are each otlier's sole domestic fJartnerv and are reéponéible for each other's
éOﬂilﬂOl] welfare, and
‘c. Share the same regular and permanent residence, and
d. Are jointly responsible for basic living expenses which means the cost of basic
food, shelter and any other expenses of a domestic partner which are paid at least in part By a program
orbbeneﬁt for ;)vhich the partner qualified because of the domestic partnership. The individuals need
not contribute equally or jointly fo the ;:ost of these expenses as long as tl.1ey agree that both are

responsible for the cost, and
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e. Are r;ot married to anyone, and
f Are each eighteen years of age or older, and
g. Are not related by blood closer than Wou]d bar marriage in thé State of
Washington, and
h. Were menfal‘ly competent to consent to contract when the domestic partnership
began.
. ((8)19. - "'Employee" means any persbn who is employed in a career éervice position
or exempt position. -
((-1-9))5_0. "Efnployefl at least half time or more" means employed in a regular ‘positfon

which has an established work schedule of not less than one-half the number of hours of the full-time

- positions in the work unit in which the employee is assigned, (Guch-work-scheduleto-be-determined

- bythe-director)) or when viewed on a calendar year basis, 910 hours or more in a work unit in which.

a work week of more than thirty-five but less than forty hours is standard or 1040 hours or more in a

work unit in which a forfy hour work week is standard. If the standard work week hours within a

work unit varies (for instance, employees working both thirty five and forty hours), the d'il'ector; in

consultation with the department, will be respdnsible for determining what hour threshold will apply.

21. "Executive" means the county executive, as established by Article 3 of the charter.

22. "Exempt employee" means an employee employed' in a position that is not a career
service poSition under Section 550 of the charter. Exempt employees serve at the pleasure of the

appointing authority.
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| rights, benefits, or condition of employment as contained in the administrative rules and/or procedures

23. "Exempt position" means any position excluded as a career service position by Section

550 of the charter. Exempt positions are positions to which appointment may be made directly

without a competitive hiring process.

24. "Full-time regular employee" means an employee employed in a fu]]-ﬁme regular

‘position and, for full-time career service positions, is not serving a probationary period. -

' 25. "Full-time regular position" means a regular position which has an established work
schedule of not less than thirty-five hours per week in those work units in which a thirty-five hour

week is standard, or of not less than forty hours per week in those work units in which a forty-hour

week is standard.

26. "Grievance" means an issue raised by an employee relating to the interpretation of

for the career service.

27. “Immediate family” means spouse, child, parent. son-in-law, daughter-in-law,

grandparent, grandchild; s'ibling, mother-in-law, father-ih-law, domestic partner, and the child, parent,

sibling, grandparent or grandchild of the domestic partnef.

(1)) 28. "Incentive increase" means an increase to an employee's base salary within the

‘assigned pay range, based on demonstrated performance.

((28.)) 29. "Integrated work setting" means a work setting"with no more than eight

persons with developmental disabilities or with the presence of a sensory, mental or physical

" handicap as specified in K.C.C. 3.12.180, as amended. This definition refers to all cohnty offices,

field locations and other work sites at which supported employees work along side employées who

*_are not persons with development disabilities employed in permanent county positions.

((29.))30. “Life-giving and life-saving procedures™ shall mean a medically-supervised

procedure involving the testing. sampling. or donation of blood, organs, fluids, tissues and other-
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human body components for the purposes of donation without compensation to a person for a

medicaliy necessary treatment.

((30.) 3_1 . "Marital status;' is the presence or aBsence of a marital relationship and
includes the status of married, Separé.ted, diyorced, engaged, widowed, single or ((cehabitating))
cohabiting. | |

((34)) 32. *"Part-time'employee" means an employee employed in a part-time position.
Under Sé.ction 550 of the charter, part-time employees are not membérs of the career service.

((32))33. "Part-time position” means ((-position-niotestablished-in-the county budget

and)) an other than a regular position in which the Eért—time employee is employed less than half

time, that is less than 910 hours in a calendar year in a work unit in which a thirty-five hour work

~ week is standard or less than 1040 hours in a calendar year in a work unit in which a forty-hour work

week is standard, except as provided elsewhere in this chapter. Where the standard work week falls

between thirty-five and forty hours, the director, in consultation with the department, will be -

responsible for determining what hour threshold will app’]y. Part-time Lﬁ)sition exchides

administrative intern.

((33.)) 34. "Part-time regular employee" means an employee employed in a part-time

regular position and, for part-time career service positions, is not serving a probationary period

Under Section 550 of the charter, such part-time regular employees are members of the career

service.

((34)) 35. "Part-time regular position" means a regular position in which thepart-time

regular employee is employed ((at4east-halftime)) for at least 910 hours but less than a full-time basis

in a calendar year in a work unit in which a thirty-five hour work week is standard or for at least 1040

hours but less than a full-time basis in a calendar year in a work unit in which a forty-hour work week

is standard. Where the-standard work week falls between thirty—ﬁvé and forty hours, the director, in

consultation with the department, will be responsible for determining what hour threshold will apply.
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((35.)) 36. ""Pay plan" means a systematic schedule of numbered pay ranges with a
minimum, maximum and intermediate steps for each pay range, a schedule of assignment of each
classification to a numbered pay range and rules for administration.

((36.)) 37. "Pay range" means one or more pay rates representing the minimum,
maximum and intemediate steps assigned to a classification. |

((3%.)) 38. "_Payv range adjustment” means the adjustment of the? numbered pay range of a

classification to anothér numbered pay range in the schedule based on a classification change,

_competitive pay data or other significant factors.

- ((38.))39. “Personnel guidelines" means only those operational procedures promulgated

by the director necessary to implement personnel policies or requirements previously stipulated by

ordinance or the charter. Such personnél guidelines shall be applicable only to employees assigned to

execuﬁve departments and administrative agenci.es.
((39.)) 40. "Position" means a group of current duties and 'responsibilities assigned by
competent authority requiring the employment of éne pérson,Q o ' '
((48.)) 41. "Probationary employee" means an emplpyee ((em-pleyed)) serving a
pfobationari‘period in a regular c.areer'se‘rvice position ((M@-sew#%a—pmbaﬁg%épemd))u

Probationary employees ((shall-be-deemed)) are temporary employees and excluded from career

service under Section 550 of the charter.

((4+.)) 42. "Probat.ionary period" means a period of time, as determined by the director,

constituting the final step in the competitive screening process for career service or for promotion

from one career service position to another. An appointment to the career service, whether following
successful completion of an initial probationary period of county employment or a promotional

probationary period, shall not be final unless the employee successfully combletes this probationary

period.
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((42.)) 43. - ;'Provisional appointment” means an appointment made in the absence of a
list of candidates certified as qualified by the director. Only the director may authorize a provisional
appointmeﬁt. An appohlﬁnent to this status is limited to six months.

((43.)) 44. "Provisional employee" ;neans an employee ((em-p;eyed)) serving by
provisional appointment in a regular career sewiée position ((u-nder—p;wi-sienal-appem&mem)).

Provisional employees ((shall-be-deemed)) are temporary employees and excluded from career

service under Section 550 of the charter.

((44.)) 45." "Recruiting step" means the first step of the salary range allocated to a class
unless otherwise authorized by the executive.

((45.)) 46. '"Regular position" means a position established in the county budgetand

identified within a budgetary unit’s authorized ﬁlll time equivalent (FTE) level as set out in the budget

-

detail report.
| ((46.)) 47. ."Salary or pay rate" means an individual dollar amount which is one of the

steps in a pay range paid to an employee based on the classification of the position occupied.

((47.)) 48. "Temporary employee" means an employee employed in a temporary position

and, in addition, includes an employee serving a probationary period or is under provisional

appointment. Under Section 550 of the charter, temporary employees ((sha-l-l)) are not ((be)) members

- of the career service.

((48.)) 49. "Temporary position" means a position which is not a regular position as

defined in this chapter and excludes administrative intern Temporary positions include both term-

limited temporary positions as defined in this chapter and short-term (normally less than six months)

temporary positions in which a temporary employee works less than 910 hours in a calendar year ina

- work unit in which a thirty-ﬁve hour work week is standard or less than 1040 hours in a calendar year

in a work unit in which a forty-hour work week is standard, except as provided elsewhere in this -
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- chapter. Where the standard work week falls between thirty-five and forty hours, the director, in

consultation with the department, will be responsible for determining what hc;ur threshold will apply.

((492.)) 50. “Term-limited temporary employe€’ means a tein’porary employee who is

.employed in a term-limited temporary position. Term-limited temporary employees are not members

of the career service.

Term-limited tefnpqrary employees may not be employed in term-limited temporary

'. positions longer than three yeérs beyond the date of hire, except that for grant-funded projects, capital

improvement projects, and information systems technology projects the maximum period may be

extended up to five years upon approval of the director. The director shall maintain a current list of

all term-limited temporary employees by department.

((88.)) 51. “Term-limited temporary position’ mea_ns a temporary position with work

related to a specific grant, capital improvement project, information systems technology project, or -

other non-routine, substantial body of work, for a period greéter than six months. In determining

whether a body of work is appropriate for a term-limited temporary position, the appointing authority

will consider the following:

A. Grant-funded projects: These positions will involve projects or activities that are

funded by special grants for a specific time or activity. These grants are not regularly available to or

their receipt predictable by the county.

B. Information systems technology projects: These positions will be needed to plan

and implement new information systems projects for the county. Term-limited temporary positions

may not be used for on-going maintenance of systems that have been implemented.

C. Capital improvement projects: These positions will involve the management of

major capital improvement projects. Term-limited temporary positions may not be used for on-going

-management of buildings or facilities once they have been built.

10
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'D. Miscellaneous projects: Other significant and substantial bodies of work may be

appropriate for term-limited temporary positions. These bodies of work must be either non-routine

projects for the department, or related to the initiation or cessation of a county function, project. or

department.

E. Seasonal positions. These are positions with work for more than six consecutive

months, half-time or more, with total hours of at least 910 in a calendar year in a work unit in which a

thirty-five hour work week is standard or at least 1040 hours in a calendar year in a work unit in

which a forty-hour work week is standard, that due to the nature of the work have predicfable periods

of inactivity exceeding one month. Where the standard work week falls between thirty-ﬁvé and forty

hours, the director, in consultation with the department, will be responsible for determining what hour

threshold'will apply.

F. Temporary placement in regular positions. These are positions used to back fill

regular positions for six months or more due to a career service employee’s absence such as extended
7 : —

leave or assignment on any of the foregoing time-limited projects.

All appointments_to term-limited temporary positions will be made by the appdinting .

authority in consultation with the director prior to the appointment of term-limited temporary

employees.

B. Definitions related to family leave. Unless the context clearly requires otherwise, _th¢ _
following terms have the following meanings:
1. "Child" means a biological, adopted, or foster child, a stepchild, a legal ward, or a
child of a person standing in loco parentis. who is:
a. Under eighteen years of age, or
b. E_ighteen years of age or older and incapable of self-care because of mental or

physical disability.
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2. "Employee" means a ((person-employed-in-a)) full-time regular or part-time regular

‘employee ((pesitien

and includes provisional, probationary and term-limited temporary employees The term "employee”

. sha]l not include part-nme ((empl@ee—em-pleyed—kss—than—halﬂtm)) and temporary employees other

ees)) the temporary employees 1dent1ﬁed

3. "Serious health condition" means an illness injury, impairment, or physical or mental
conditiovn,' whether or not préexisting, which reqﬁireé: |
a. Inpatientcareina hospibe or residenitial medical c‘areAfz.icility, or
b. Coﬁtinuing treatment or cohtinuing supervision by ;a héalth care provider.

4. "Health care provider" means a person whose services are of a type which are

 compensated under any county health care plan.

5. "Reduced leave schedule” means leave scheduled for fewer than an employee's usual

number of hours per workweek or hours per workday.

SECTION 2. Ordinance 12014 Section 7, and K.C.C. 3.12.040 are hereby amended to read

as follows:

Benefits. A. Full-time regular, part-time regular, provisional, probationary and term-limited

temporary ((E)) employees shall receive the leave benefits provided in this chapter ((provided,that

12
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B. ((Except-forpart-time)) Fu'll-time regular, partftime regular, provisional, prbbationary and

pq:ebaﬁonaéuempleyeesremp-leyees)) and their spouse or domestic partner, each of their dependent

children, and each of the dependent children of their spouse or domestic partner shall be eligible for
inedical, dental, life, ((and)) disability ((nsurance)), and vision benefits, except in those instances

where contrary provisions have been agreed to in the collective bargaining process and to the extent

such benefits are available through insurers selected by the county. The director shall establish

. specific provisions governing eligibility for these benefits as part of the personnel guidelines and

consistent with budget requirements. Such provisions inay include wgiting periods for employees

newly-hired to the county.

C. Part-time and temporary employees, other than probationary, provisional and term-limited

- temporary employees, who exceed the calendar year working hours threshold defined in this chapter.

shall receive corﬁpensation in lieu of leave benefits at the rate of 15% of gross pay for all hours

worked, paid retroactive to the first hour of employment and for each hour worked thereafter. The

employee will also receive a one-time only payment in an amount equal to the direct cost of three

months of insured benefits, as determined by the director, and, in lieu of insured benefits, an amount

equal to the direct cost to the county for each employee for whom insured benefits are provided,

prorated to reflect the affected employee’s normal work week, for each hour worked thereafter. Such

additional compensation shall continue until termination of employment or hire into a full-time

regular, part-time regular or term-limited position. Further, employees receiving pay in lieu of

insured benefits may elect to receive the medical component of the insured benefit plan, with the cost

to be deducted from their gross pay; provided, that an employee who so elects shall remain in the

selected plan unfil termination of employment, hire into a full-time regular, part-time regular, or term- -

limited position, or service of an appropriate notice of change or cancellation during the employee

benefits annual open-enrollment.

cow ord 97-672a 12/12/97 10:57 AM




Part-time and temporary employees, other than probationary, provisional and term-limited |

temporary employees, who exceed the applicable threshold will also be eligible for cash in lieu of the

bus pass benefit provided to regular employees. The value will be determined based on the average

annual cost per employee as determined in the adopted budget, prorated to an hourly equivalent based

~ on the employee’s normal work week, and will be paid retroactive to the first hour ‘worked and for

each hour worked thereafter until termination of employment or hire into a full-time regular, part-time

regular, or term limited position.

SECTION 3. Ordinance 12077, Secﬁon 3,and K.C.C. 3.12.125 are heréby amended to read

as fol_lows:

Change in work week - Adjustment to sick leave and vacation accruals. A.

' NotWithstanding"any other provision of this chapter, in the event the number of hours in the standard

work week of a ((regular)) bosition occupied by a full-time regular employee, part-time i'egul;dr
emplpyee or, term-limited temporary employee ((wh%s-empleyedat-ieast-ha-ﬁtqm&md—pecewes
vacat—ion—gﬁd—si-ck—l-eaxze)) is increased, the sick leave and vacation/leave accruals of such employee at _
the time of the increase shall be adjusted upward so as to insure that the équivalentvnumber of sick
leave and vacation leave @iaccrﬁed does not change. (For example, if the étandard work week of
such a position is increased from 35 to 40 hours, and if at the time of such change 'thé employee

occupying the position had accrued seven hours of sick leave, the sick leave accrual of that employee

~would be adjusted upward to eight hours.)- This section shall apply to all (EuH-timeregular

A t-ime-agd-;eceixe-vacaﬁea-and-sick-lem)) employees eligible for leave benefits occupying positions

where the standard work week of the position was increased on or after July 1, 1991. After such
increase, such employees shall accrue vacation and sick leave in accordance with the otherwise

applicable provisions of K.C.C.3.12.

14
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 B. Separate accounts shall-be maintained for any vacation or sick leave accrued prior to an
increase in the number of work-week hours. The "adjusted leave account” shall be used for leave

accrued prior to an increase in the number of work-week hours. The "unadjusted leave account" shall

. be used for leave accrued subsequent to an increase in the number of work-week hours. Leave in the

adjusted leave account shall be used first.

C. Inthe eventthe numbe;' of work-week hours is reduced for any employee whose vacation
and sick ieave accruals have been adjusted upward under the terms of this section, the remai»ning‘
hours in the adjusted leave account shall be redliced in the same pro?ortion as the work-week hours
are reduced. -Qﬁder no circumstances shall the adjusted leave account be reduced by a greéter
proportien than the proportion of the previous upward adjustment. Any leave accrued in the
unadjusted leave acceent shall not be affected by this reduction. -

| SECTION 4. Ordinance 12014, Sectiqn .19, as amended, and K.C.C. 3.'.12.190 are hereby -
amended to read as follows: '

Vacation leave. A. Beginning January 1, 1996, ((full-timeregular)) employees eligible for

leave benefits shall accrue vacation leave benefits as described in and further qualified by this section.

F ull Years of Servxce o v | Annual Leave in Days

. Upon hire through end of Year 5 12
Upon beginning of Year 6 _ 15
Upon beginning of Year 9 16
Upon beginning of Year 11 ' ' C |20
Upon beginning of Year 17 21
Upon beginning of Year 18 : 22
Upon beginning of Year 19 ‘ 23
Upon beginning of Year 20 24
Upon beginning of Year 21 o 25

. Upon beginning of Year 22 , 26
Upon beginning of Year 23 27
Upon beginning of Year 24 28
Upon beginning of Year 25 29
Upon beginning of Year 26 and beyond 30

15
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B. Notwithstanding the vacation leave schedule set forth in paragraph A of this section, (¢he

fe-l-lewin-g-ﬁu-l-l-t-hm-;eguia-r)) employees eligible for leave benefits, excluding employees in the former

- departmgnf of metrbpolit’an _serviges, shall nccme vacation leave as follows:

L. Said employees who were employed on or beforeDece{mber 31, 1995 and by that date.:‘
had nompleted at least three but less than five full years of service shall begin to accrue fifteen days of
vncation leave per year effective January 1, 1996; | |

2. Said employees who were employed on or before December 31, 1995 and s._ubsequent.
to that date complete threefull years of servicels.hall Begin to accrue fifteen days of vacation leave per |
year effective on the first day of their fourth full year of service |

' _b Beginning on the first of their sixth full yeal" of service, such employees shall accrue vacation

leave as set forth in paragraph A of this section. : ' L

Vacation accrual rates for an employee who works other than the full time schedule standard to his or

her work unit shall be prorated to reflect his((4)) or her normally scheduled work week.

-.D. Employees eligible for vacation leave shall accrue vacation leave from their date of hire

into a benefit eligible position

E. ((Eul-time-regulare))Employees eligible for vacation leave may accrue up to sixty days

reflect their normally scheduled work((eek)) day. Such employees shall use vacation leave beydnd

the maximum accrual amount prior to December 31 of each year. Failure to use vacation leave
beyvond the maximum accrual amount will result in forfeiture of the vacation leave beyond the
maximum amount unless the appointing authority has approved a carryover of such vacation leave

because of cyclical workloads, work assignments or other reasons as may be in the best interests of




F. Exempt employees in regular positions, other than provisional or probationary employees,

~

may take and upon leaving county employment be paid for accrued vacation leave as approved by

.their appointing authorities.

G._Career service ((B))employees, (otherthan-exempt-employees-in-regular-positions))

pfovisional, probationary and term-limited temporary employees, shall not be eligible to take or be

paid for vacation leave until they have successfully completed their first six months of county
service, and if they leave county employment prior to successfully completing their first six months

of county service, shall forfeit and not be paid for accrued vacation leave.

se8)) eligible for leave benefits .

shall be paid for accrued vacation leave to their date of separation up to the maximum accrual amount

if they have successfully completed their first six months of county service and are in good standing;

provided that, except with the written approval of the executive, the position, if vacated by a non-

‘represented employee, shall not be filled until salary savings for such position are accumulated in an

amount sufficient to pay the cost of the cashout. Payment shall be the accrued vacation leave

~ multiplied by the employee’s rate of pay in effect upon the date of leaving county employment less

mandatory withholdings.
((S))I.  Employees shall not use or be paid for vacation leave until it has accrued and such use
or payment i§ Consistent with the provisions of this section.

“((H))J. No employee shall work for compensation for the county in any capacity during the

- time that the employee is on vacation leave.

(K. For erﬁployees coveted by the overtime requirements of the Fair Labor Standards Act.

vacation leave may be used in-one-half hour increments, at the discretion of the appointing authority.
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(L. In cases éf separation from county employment by death of an employee with accrued
vacation leave and who hés suc.cessﬁjlly completed his (¢)) or her ﬁrét six months of county service,
payment of unused vacation leave up to the maximum accrual amount shall be made to the |
efnployée’s estate, or, in applicable cases, as pro‘vided for by state law, RCW Titlg 11; provided that,
éxcept Wim the written approval of the e?cecutive, the position, if vacated by a non-represented
employee, shall not be filled until salary. §avings for such ﬁosition are acéumulated in a;n amoi,mt A

sufficient to pay the cost of the cashout.

o ((%)M. If an employee resigns from a full-ﬁme rle'gular or imrt—'time regular positioh with t_he
county ((W)) in good standing or ié laid off and subsequently returns to cqunfy erhployment
within two yez‘lrs'ﬁ"om such'resignation or lay off, as applicable, tﬁe employée’s prior county service
- shall be counted in determining the vacation leave accrual rate under paragraph A of this section.
SECTION 5. Ordinance 12077, Sgctjon 4,and K.C.C. 3.12.200 are hereby amended to re.':ld‘

as follows:

Leave - Examinations. Employees eligible for leave benefits ((A-l-l-ﬁ;l-Ltime—pegula; .

time)) shall be entitled to necessary time off with pay for the purpose of taking county qualifying or -
‘promotional examinations. This shall include time required to complete any required interviews. -

SECTION 6. Ordinance 12052 and K.C.C. 3.12.210 are hereby amended to read as follows:

Leave - Bereavement. A. Employees eligible for leave benefits ((AH-émpl—ey%s—except

&em-po:ag,wmpleyeés—and—admﬁn-i&:mﬁ@é&ems)) shall be entitled to three working days of

bereavement leave a year due to death of members of their immediate family. (Eerpurposes-ofthis

18
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12943 1 |
B. Employees Who have exhausted their bereavement leave shall be entitled to use sick leave
in the amount of three days for each instance of death when death occurs to é ﬁember of the
employge's ir.nmediate family.
C. Incases Qf family death where no sick leave benefit is authorized or exists, an employee

may be granted leave without pay.

D. Inthe application of any of the foregoing provisions, holidays or regular days off falling

* within the prescribed period of absence shall not be charged.

SECTION 7. Ordinance 12014, Section 21, as amended,‘ and K.C.C. 3.12.220 are hereby '

amended to read as follows:

Sick leave. A. Except for employees covered by paragraph H of this section, ((full-time

haLf-time-and-pesei#e#acaﬁen—and—sick—lem))'empldyees eligible for leave benefits shall accrue sick

leave benefits at the rate of 0.04616 hours for each hour in pay status exclusive of overtime up to a

- maximum of eight hours per month; except that sick leave shall not begin to accrue until the first of

the month following the month in which the employee commenced employment. The empléyee is
not entitled to sick leave if not previously earned.

B. During the first six months of service, employees eligible to accrue vacation leave may, at
the appointin.g‘authority’s discretion, uée any accrued days of vacation leave as an extension of sick
leave. If an em\ployele does not work a full six months, any vacation leave uséd for sick l.eave must be
reimbursed to the county upon terminatiod.

C. For employees covered by the overtime requirements of the Fair Labor Standards Act, sick
leave may be used in one-half hour increments, at the digcretion of the appointing authority.

D. There shall be no limit to the hours of sick leave benefits accrued by an eligible employee.
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~ sick leave and who have successfully completed at least five years of county service and who retire as

E.. Depamnent m'anagement s responsiblg'fbr the préper administration of the sick leave
benefit. Verification of illness from a licensed physician may be required for any requested sick leave
absence.

F. Separation from or termination of county eniploymént excépt by reason of retirement or

layoff due to lack of work, funds or efficiency reasons, shall cancel all sick leave accrued to the

- employee as of the date of separaﬁon or termination. Should the employee resign in good standing or

".be laid off and return to county employment within two years, dccrued sick leave shall be restored

provided that such restoration shall not apply where the former employment was in a term-limited

temporary position. .

G. Except employees covered by paragraph H of this section, employees eligible to accrue

- aresult of length of service or who terminate by reason of death shall be paid, or their estates paid or-

as provided for by RCW Title 11, as applicable, an amount equal to thirty-five percent of théir

‘unused, accumulated sick leave multiplied by the employee’s rate of pay in effect upon the date of

leaving county employment less mandafory withholdings. This provision is predicated on tﬁe
requirement thaf, except With the written approval of the executive, the position, if vapated by a non-
represented emp]dyee, shall not be filled until salary sa’vingé for such position are accumulated in an
amount sufficient to pay the cost of the cashout.

H. Uﬁiformed emp_loyees covered under the LEOFF Retirement System';Plan I shallv apply for
disab'i'lity retirement under the proyisions of RCW 41 .26.120. |

I.  Accrued sick leave may be used for the followiné reasons:

. 1. The employee's bona fide illness; provid'ed. that an employee who suffers an

occupational illness may not simultaneously collect sick leave and worker’s compensation payments

" in a total amount greater than the net regular pay of the employee;
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2. The émpioyee's incapacitating injury, proVided that:

a. An employee injured on the job may not simultaneously collect sick leave and
worker's compensation paymeﬁts in a total amount greater than the net regular pay of the empl.oyee;

b. Anemployee may not collect sick leave for physical incapacity due to any. injury
or occupational illness which is directly traceable to employment other than with the county.

| A 3. Exposure to contagious diseases aﬁd resulting quarantine.
' 4. A female employee's tem'porary disability caused by or contributed to by pregnancy

and childbirth. | | |

5. Thé employee's medical or dental appointments, provided that the ,employee’s
apbointing authority has approved the use of sick léave for such appointments.

6. To care for the employee's child or the chiid of an empldyee's domestic partner if the
following conditions are met:

a. The child is under the age of eighteen;

b. The employee is the natural parent, stepparent, adoptive parent, .]egal guardigp or
other person having legal custody and control of theb child;

c¢. The employee's child or thve child of én employee's domestic partner has a health
condition requiring the employee's personal supervision during thé hours of his(¢)) or her absence
from §vork; and, |

d. The employee actually aﬁendé to the child during the absence from work.

7. Employees shall be entitled to use sick leave in the' maximum amount of three days for
each instance where such employee is required to care for imrﬁediate family members who are
serioﬁsly ill. There shall be no limit on the use of sick leave to care fdr children under paragraph 1.6
of this section.

8. Up to one day of sick leave may be used by a male emplbyee for the purpose of being |

present at the birth of his child. - '
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J. An employee who has exhausted all of his((/)) or her sick leave may use accrued vacation

leave as sick leave before going on leave of absence without pay, if approved by his(()) or her

‘appointing authority.

SECTION 8. Ordinance 12014, Section 22, and K.C.C. 3.12.223 are hereby amended to

read as follows:

Donation of vacationleaye hours and donation of sick leave hours. A. Vacation leave

hours.

eave)) employee eligible

for leave benefits may donate a portion of his or her accrued vacation leave to another ((full-time

-

half-time-and receives-vacation-and-sick-leave)) employee eligible for leave benefits. Such donation .

will occur upon written request to and approval of the donating and receiving employees' department

director(s), except that requests for vacation donation made for the purposes of supplementing the.
- sick leave benefits of the receiving employee shall not be denied unless appfoval would result in a

- departmental hardship for the receivihg department.

2. The number of hours donated shall not exceed the donor’s accrued vacation credit as. '
of the date of the request. No donation of vacation hours shall be permitted where it would cause the
employee receiving the transfer to exceed his or her maximum vacation accrual: -

3. Donated vacation leave hours must be used within ninety calendar days following the

. date of donation. Donated hours not used within ninety days or due to the death of the receiving

. employee shall révert to the donor. Donated vacation leave hours shall be excluded from vacation

leave payoff provisions contained in this chapter. For purposes of this section, the first hours used by

an employee shall be accrued vacation leave hours.
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- B. Sick leave hours.

ave)) employee eligible

for leave benefits may donate a portion of his or her accrued sick leave to another (Ful-timeregular

a;;d-ﬁec.eive@acaﬁen—asd-éisk—kwe)) employee eligible for leave benefits upon written. notice to the
don‘ating ‘and receiving efnployees' department director(s). .

2. 'No donation shall be permitted unless the donating employee‘s sick leave accrual
balancé immediately subsequent to the donation is one hundred hours or more. No employee may
donate more than twenty-five hours of his or her acérued sick leave in a calendar yeaf.

3. Donated sick leave. hours must be used within ninety calendar days. Donated hours

not used within ninety days or due to the death of the receiving employee shall revert to the donor. -

Donated sick leave hours shall 'b'e excluded from the sick leave payoff provisions contained in tﬁis

chapter, and sick leave restoration provisions contained in this chapter. For purposes of this section,
the first hours used by an-employee shall be accrued sick leave hours.

C. All donations of vacation and sick leave made under this chapter are strictly voluntary.

Employees are prohibited from soliciting, offering or receiving monetary or any other compensation

or benefits in exchange for dqnating vacation or sick leave hours.

D. All vacation and sick leave hours donated shall be converted to a dollar value based on tﬁe
donor’s ‘straight time hourly'rate at the time of donation. Such dollar value will then be divided by the
recéiving employee’s hourly rate to‘ determine the actual number of hours received. Unused donated
vacation and sick leave shall be reconverted based on the donor’s straight time hourly rate at the t‘ime
of r¢conversion.

' SECTION 9. Ordinance 12014, Section 23, and K.C.C._3.12.230 are hereby amended to

read as follows:
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Holiday_s.' A. Tho following days are hereby designated as official couﬁty holidays:

1. January 1, New Year's Day; |

2. ‘Third Monday in January, Martin Luther King, Jr. Birthday;
3. Third Monday in February, PreSident's Day;

4. Last Monday in May, Memorial Day;

'5. July 4, Independence Day;

. 6. First Monday in September, Labor Day; |
7. Novemoer 11, Ve_,teran's' Doy;
8. Th'anksgiv-i'ng bay and the day immediately following;

'9. Docembor 25,_Christmas Day; |

‘]0. Spcoial .or limited holidays as deciared by the president or governor; and as approveq

by the oouncil;

11. Such other days in lieu of holidays as the council may determine;

gnd;-p;ebat-ieaaauem-p-leacees)) Employees eligible for leéve benefits shall be granted two personal

holidayé to be administered through the vacation plan; provided, that the hours granted to (dess-than

fu-l-l—time)) employees working less than a full-time schedule shall be prorated to reflect their normally

scheduled work day. One day shall be credited to the employee’s leave balance oh the first of
October and one day on the first of November.

B. For holidays falling on a Saturday, the Friday befokre shall be a paid tlloliday.. For holidays
fallingon a Sunday, the Monday following shall be a paxd holiday. |

- C. ((Ie-be-el@ble—fo;—h—el-x-d‘wpah—a))An emplovee must be eligible for leave benefits and in

a ((regularposition-and-ina)) pay status on the day prior to and the day following a holiday to be

ehligible for holiday pay; provided, however, that an employee who has successfully completed at least

five years of county service and who retires at the end of a month in which the last regularly
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scheduled working day is observed as a holiday, shall be eligible for holiday pay if the employee is in
a pay status the day before the day observed as a holiday.
SECTION 19. Ordinanc¢ 12077, Section'5, and K.C.C. 3.12.240 are hereby amended to

read as folloWs:A

Leave - Jury duty. Any ((f

me)) empioyee eligible for leave benefits who

i_é ordered on a jury shall be entitled to his or her regular county pay; provided, that fees for such jury

duty are deposited, exclusive of mileage, with the department-of finance. Embloyees shall report

back to their work supervisor when dismissed from jury service.

SECTION 1l1. . Ordinance 9967, Séction 2, and KCC 3.12.262, are hereby amended to read

as follows:

Extension of benefits to military personhel. Any employee eligible for leave and
insured beneﬁt§ who upon demand by the United States Government vacates his or her (Gl
tim-e)) position with the county either to determine his or her physical fitness to enter, or to ac_:_‘_[ually
eﬁter upon active duty or training in the Washington Nvational Guard, the United States Armed-
Services, 6r the United étates Public Health 'Sel.'vice shz;ll receive medical, dental ax}d life benefits
for the tim¢ period commencing with the beginning of an employee's rﬁilitary leave of absence and
continuing until active- _duty’has been comblefed. These émployees shall continue to receive the
medical, ciental and life benefits that they received prior to separation from:county employment.

SECTION 12. There is hereby established a new K.C.C. 3.12A entitled “Career Service

Review”.

NEW SECTION. SECTION 13. There is hereby added to K.C.C. 3.12A a new section to

read as follows:
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F indings and Poli;y Statement. The. council finds that both operational efficiency and fair
and equitable employrﬁenf bracti’ces are advanced by j[he use of régular, career service employees
where appropriate. Therefore, it is the policy of King County to have ongoing, relatively stable, and
predictable bodies of §vork necessary to the proi}ision of services to the public performed b}; career
sérvice employees,_and to minimize its use of part-time and temporary empléyees. To achieve that

goal, the council hereby adopts the procedures set forth in this chapter.

Nl;ZW SECTION. SECTION 14. There is he;eby' added to K.C.C. 3.12A anew section to
read as follows: |

Definitions. The definitions set forth, in K.C.C.3.12 .al_'e hereby incorpo‘rated in this chap;er.
| Words not defined in K.C.C. 3.120rin tﬁis chapter shall have their ordinary and usual meaﬁings.

In the event of conflict, the specific definitions set forth in this chapter shall presumptively, but not

.
-

conclusively, p;evail. .

A. “Committee” means the career service reviéw committee which shall consist ;)f the
folloWing tﬁreg: permanent members: the dei;uty county executive or his or her designee; the chief
officer of the office of bﬁdget and strategic planning or successor organizational unit, or his or-her
designee: and the direc;tor of the office of human resources ménageme_nt or successor.organizational
unit, or his or her ciesignee; and ohe member representing the department whose body of work and/or

employees are then under review.

NEW SECTION. SECTION 15. There is hereby added to K.C.C. 3.12A a new section to

read as foi.lows: |
Annuél Review. The executive shall conduct an annual review as deséribed herein. By
. March ] of each.year, beginniné March 1. 1999, each e.xecutive depamﬁenf and ‘administrativé

office shall prepare and submit to the committee a co'mprehens‘ive report documenting itsAuse of
part-time-and 'temporary‘employees, other than probationary and provisional e_mploye_es, in the

preceding calendar year.
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" discontinue performance of the pertinent body of work by temporary. or part-time employees.
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Within 60 days of submission of the above reports, the committee shall make a factual
determination as to whether an ongoing, relatively stable and prédictable body of work on a.n
annualized basis has been identified. If the committee deténnines that such a body of work éxists,
th-e committee may recommend: (1) the ‘cre‘ation of any new part-time or full-time regular career
sewiée position(s); or (2) the filling of ah existing ;/acant career service pos‘itio.n in vwhich the
wprk is being pérform.ed by a temporary or part-time employee(s); or (3) the creation d_f a term-
limited témporary employee position; or (4) the céssatiop of the work. If the cémmittee identifies
such a body of work; but the committee does not make any of the recommendations described
above, the_depaﬁment must discentinue the ﬁse of part-time or temporary employees to'perform
that work. If the Eommiuée reccj;ﬁmends creation of a regular career service poéition, buf the '
executive does not recommend or fhe ;:ogncil doés not create such a posifion, the dep‘artinent shall

Any regular career service position created as a result of this process will be filled by a
competitive hiring process. -

The reports of each department and of the committee and the reco.rds‘ of their proceedinés

shall be considered disclosable public records and shall also be made available to the council upon

request.

~ NEW SECTION. SECTION 16. There is hereby added to K.C.C. 3.12A a new section to
read as follows: | | |
Effect of Exceeding Threshold Hours. Part-time and tempbréry employeés, other than
probationary, provisionavl and term-limited temporary employees, who exceed the calendar yéar

working hour thresholds set forth in the definitions contained in K.C.C. 3.12 shall receive pay in lieu

. of benefits as provided in K.C.C. 3.12, Provided, that exceeding the threshold hours does not confer

career service status on any employee.
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. wéri‘ant a career service position, whether the position should be converted to a term-limited

NEW SECTION.’ SECTION 17. There is hereby added to K.C.C. 3.12A a new ;ection to
read as‘fdllows: .
Appeal Procedure. Part-time and temporary employees, other than px:obationary and
provisional employees, who exceed the calendar-year working-hopr thresholds set forth in the

definitions contained in K.C.C 3.12 may seek conversion of a body of work in which they perform

- intoa p_aft—time or full-time regular career service position by appeal to the committee. Conversion

. decisions shall be based on whether the work performed by the employee is an ongoing, relatively

stable, and predictable body of work that is half time or more, even though the work was not
perceived as such pfeviously, and whether it should be performed by a regular part-time or full- -

timé career service 'employee'." The committee shall also decide, if the body of work 'docé not

temporary employee posifion. The committee shall determine whether the work perforrhéd by the.

employee shall (1) remain outside career service as part-time or tempo_rary; (2) be converted to a
term-limited temporary employee position that receives benefits, or (3) be converted to a part%_ti,me
or full-time regular career service position.

The committee shall make its determination within 45 days of the employee’s request. In

the event of a tie vote by the committee, where half the committee finds that the body of work - »

should be converted, the appeal shall be deemed to have prevailed. The committee shall make a
recommendation to the executive for recommendation to the council. Thc; vexe-c‘utive’s
recommendation shall be‘su~bmitted to the council if the executive decides the body of work should
be performed by a career service employee and that further position authority is required. If the
council does not appfove the additionél position, the work shall promptly be discontinued and ﬁot
performed by temp’oraryior part-time employees. |
Ifthg committee finds that the work performed by the éxnplqyee should remain part-time

or temporary, the employee may appeal within ten days from the date of receipt of the committee’s
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finding by filing a notice of éppeal with the committee. The committee shall direct the appeal to be
considéred by a hearing examiner of the county or, at its option, the committee may direct the

appeal be considered by an independent, neutral arbitrator who will make a final determination.

" The arbitrator shall be chosen by the director and the appellant, and shall be paid by the employing

department or administrative office. The hearing examiner’s or arbitrator’s decision shall be -

limited to either upholding the committee’s finding or overturning the committee’s finding. The

“decision shall be based on whether the work performed by the employee is an ongoing, relatively

stable, and predictable body of work and is half-time or more, under the same standards applicable
to the committee, or on whether the work meets the definition of term-limited temporary position:

Employees covered by a grievance procedure contained in a collective bargaining agreement may

~ elect either to use the grievance procedure, if the applicable collective bargaining agreement

permits it, or to use the épp_eal procedure .described abov‘e, but not both procedures.

- If the hearing examiner or arbitrator overlturnsA the committee’s findings, any new career
service or term-limited teﬁporaw position must be. absorbed by the department within its
autllorized position level, or ,withiﬁ funds available for term-lim~ited temporary position work,
provided that the department ﬁay request additional position or budget authori_ty. The appealing
employe¢ will be placed in the career service position. asa pfovisional appointee, with insured
benefits and leave benefits, until a competitive hiring process. .whichjsubstantial]yv takes into
account and weighs the experience of the ei’nplpyee performing the tasks of the position, is
compbleted. If the appealing employee is selected for the positioh, his or her start déte will be the
date of fhe provisional appointment for all purposes,. incl_udi_ng seniority and/or a probationary
period, excep{ that thqse employees covered by a collective bargaining agreement the date of the
appointment shall be determiﬁed in accordance with the collective bargaining agreement or by the |
collective bargainiﬁg process. If the employee is placed in a t¢rm-limited temporary position, his

or her start date will be the date of his or her appointment to the term-limited temporary position
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for all purposes, except fér thqse employees covered by collective bargaixling agreements, whose
stért date will be determined by the collective bargaining agfeement or by the collective bargaining
agreement process.

Appeal Procedure For Term-Limited ‘Temporary Employees.

A term-limited temporary employee who exceeds his or her term may appeal to the

* committee to have the body of work converted to a career service position. The committee shall

decide wixether the body of work still warrants a tér*m—lirﬁiteci temporary'position.designation or
should be cor'lvertved‘to a career service positionj If a majority of thg committee finds that the body
of work shou]d continue as .a term-limited temporary positioh, the employee‘ may appeal within ten
days from thé date of recelipt of the committee’s finding by filiné a notice of gppeal‘with the

committee. In the event of a tie vote, the appeal shall be deemed to prevail. The appeal process

shall be the same as for part-timé and temporary employees (other than probationary and

provisional employees), provided, however, if the employee prevails in the appeal, the employee
shall be placed in a career service position, not a provisional appointment, and the employee shall

not be required to serve'a probationary period.

NEW SECTION. SECTION 18. There is hereby added to K.C.C. 3.12A a new section to

" read as follows:

" Termination. Nothing in this ;:hapter shall restrict King County's ability to terminate part-
time and temporary empioyees who exceed the calendar year working Hourthré_sholds or term-
limited temporary emp~loyees who exceed the calendar years fhréshold set forth in the defmitions.
cqntained inK.CC. 312 prO\;ided. however. that if an employee seeks conversion of their _positiQn
by appeal to the committee, terminat'ion~ofthat employee for reasons related to the appeal shall be
deferred until the conclusion of the appeal précess described herein. If the employge’s appeal is
succgssful;the employee shall not be terminated but rather be gssigned to a position as required by

the appeal process described herein.
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NEW SECTION.  SECTION 19. There is hereby added to K.C.C. 3.12A a new section to

read as follows:
Severability. If any provision of this chapte‘rvor its application to any person or
circﬁmst;cmce is held invalid, the remainder of the chapter or its application to other persons or
circumstances shall not be affected thereby.
SECTION 20. Effective Date. This ordin_ance-shall take effect on January 1. 1998.
SIéCTION 21. Severability. If any provision of this ordinance, or its application to any
person or circumstance is held invalid, the remainder of the ordinance, or its application to other
persons or circumstances is nof affected. o

INTRODUCED AND READ for the first time this_/ 7 day of

AoV embel 1927 -

4

PASSED by a vote of /A to O _this /5 dayof ,O Ecem h-er , 19i7

. KING COUNTY COUNCIL
KING COUNTY, WASHINGTON

N 3
Clerk of the Council

APPROVED this _{§_ day of Cempen_ , 1914’ |

Attachments: None
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